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Personal Finance

Syllabus
BA218 A

Fall 2007, 3 credits

Thursday evening, 6:00 pm – 8:45 pm

Room 378

Instructor: Cyn Roberts

Contact Information 

Preferred contact method is email: croberts@aii.edu
Class website support at http://CR386.aisites.com and additional communication support through www.turnitin.com. Class id: 2015698; Password: BA218

Alternate Contact telephone: 503-382-4868

Office Hours

Office Hours: Wednesday 12:00 – 4:00 pm or by appointment

FINAL 

Monday, December 10, 7:45-9:45pm

Required Texts

Personal Finance: Planning and Implementing Your Financial Goals by Vickie L. Bajtelsmit. Published by John Wiley & Sons, Inc. 2006. ISBN 0-471-47151-8

Course Description

This course is an introduction to personal finance. Students will learn how to make a personal financial plan, use financial formulas to help make decisions about renting or buying, investing, calculating interest, understanding taxes, banking, and financial goal setting. 

Course Outcomes

Upon successful completion of course student should be able to:

· Use financial planning tools such as personal financial statements, ratio analysis and time value of money

· Evaluate purchasing decisions

· Plan for short-term and long-term financial goals

· Make informed purchasing decisions

· Manage credit

· Make strategic decisions about personal financial future

Prerequisite
College Mathematics.

Required Materials

Basic calculator, paper and pencil

Grading Breakdown

Attendance & In-class Exercises = 30% |  Midterm & Final Exam  = 25% | Quizzes = 10% | Essays and Individual Projects = 35% 

Letter Grade

Number Grade
Rating

A

=
95 – 100
Excellent

A-

=
90 – 94



B+

=
87 – 89

B

=
83 – 86

Good

B-

=
80 – 82



C+

= 
77 – 79



C

=
73 – 76

Satisfactory

C-

=
70 – 72



D+

=
67 – 69

D

=
62 – 66

Marginal

F

=
Below 62
Failure

· All written assignments must be in MLA format with appropriate works cited. Refer to “Rules for Writers” available on reserve in the library. 

· Submit all written assignments through www.turnitin.com (see contact information)

· All student work must be turned in with the following information:  Name, Course/section, Instructor, Term/Date, Project/Assignment, Contact info (phone or email).   Work may not be accepted for full credit without the required information.  AiPD cannot guarantee the return of student work that is not labeled with the required information.

Late Work

· Late work may be accepted up to one week late with a 10% reduction in grade. No late work will be accepted more than one week late, or after week 10. 

· Presentations, Exams and quizzes cannot be made up without prior arrangements. Please contact instructor in advance to make any possible arrangements. (Special arrangements are at the discretion of the instructor)

Attendance and Participation

Attendance is mandatory. You are expected to come to class on time, participate in exercises and discussions and remain for the entire class. Three absences will equal a failing grade. This includes an accumulation of partial absences (i.e. If you come to class late 6 times, you will have an equivalent of 3 absences).
Lab Policies

Leave food and drink outside the class. Disciplinary action will be taken toward any student found using the equipment in an inappropriate manner, taking cell phone calls or surfing the web. Disruptive, disrespectful or rude behavior will not be tolerated.

Plagiarism

Presenting the writings, images or paraphrased ideas of another as one’s own, is strictly prohibited at the Art Institute of Portland. Properly documented excerpts from other’s works, when they are limited to an appropriate amount of the total length of a student’s paper, are permissible when used to support a researched argument.  

Students with Disabilities

“It is AiPD policy not to discriminate against qualified students with a documented

disability in its educational programs, activities or services.  If you have a disability-related need for adjustments or other accommodations in this class, contact the Disability Services Coordinator.

Mara Sievers

Disabilities Services Coordinator

The Art Institute of Portland

1122 NW Davis Street

Portland, OR  97209-2911

503-382-4836  msievers@aii.edu
Evacuation Procedures  

Please proceed to the nearest exit when the strobe lights flash and an audible alarm occurs.  AiPD’s evacuation location is 10th and Davis; wait there for further instructions. 

 **ALWAYS ASSUME ANY EVACUATION IS REAL**

Course Calendar 
Week 1

Course overview | Financial Planning

Reading:

Chapter 1-3

Week 2:

Financial Goal Setting

Homework due:
exercise #1 

Reading:

Chapter 4 - 5

Week 3:

Quiz | Tax Planning | Cash Management

Quiz:

chapter 1 - 5

Reading:

Chapter 6-8

Week 4:

Loans | Credit Management
Homework due:
exercise 2
Reading:

study for midterm (Chapter 1-8)

Week 5:

Midterm | Auto and Home Decisions

Exam:

Midterm

Reading:

Chapter 9

Week 6:

Property Liability Insurance | Analyzing job benefits and pay

Homework due:
Exercise 3



Reading:

chapter 10-11

Week 7:

Investment Goals and Strategies

Quiz:

Chapter 9 – 11

Reading:

Chapter 12-14

Week 8:

Stocks, Bonds, Mutual Funds and other investments

Homework due: 
exercise 4

Reading:

chapter 15-17

Week 9: 

Holiday

Week 10: 

Long term financial planning: retirement, life insurance, estate planning

Homework due:
exercise 5

Reading:

study for final exam (chapter 9 – 17)

Week 11: 

FINAL Monday, December 10, 7:45 - 9:45pm
.

****Course schedule is subject to change 

